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· Your company may already have a policy of reimbursement for professional memberships. Check your employee benefits guide or handbook.
· Customize this letter to meet your needs or use as a guide. Personalize it
· Remember that this is a proposal. Funding for conference could be budgeted under a number of areas such as Training, Management/Professional Development, Technical Training, HR Recruitment Flyers:








· Consider how you being a member of SWE benefits the company – training, visibility, professional development, leadership, what you can back, etc
· Do your research – SWE website (find additional materials), your company’s current SWE involvement (Corporate Partnership Council, SWE sponsorship), SWE leaders from your company, company leaders who are SWE members
· Look at the list of companies that are SWE corporate partners or conference sponsors. If your company is already a partner or conference sponsor, your company may already have corporate memberships that you could access. 
· Ask other SWE members at your company for advice on if and how they got their membership paid for. Your manager may not be the person to ask for financial support. If you don’t know other SWE members at work, ask your section leadership if they know any or search the SWE membership directory.
· Develop your SWE resume (all SWE leadership experience and other volunteer positions, examples of competencies developed through SWE like project management, strategic planning, program development, public speaking), SWE leadership plan (what will you and the company/team gain from SWE involvement and leadership experience)
· SWE leadership is positive exposure for your company (and site or department) as well as professional development for you
· If your company isn’t a corporate partner, you could propose that they become one and you get one of the included memberships as part of your efforts toward increased diversity and inclusion
· Consider the savings your SWE membership could bring to the company through reduced included CEU or PDH courses and other professional development classes (non-member price is $49/PDH or 0.1CEU for SWE webinars)
· Include the professional recruitment flyer to provide your employer more information on SWE
· Don’t stop asking just because you’ve been turned down before. Negotiate.
· Practice your pitch and reach out to other SWE members in your organization for assistance


To: 		<INSERT NAME>

From: 		<INSERT NAME> 

Subject: 	20XX Society of Women Engineers Professional Membership

Date: 		<INSERT DATE>


Dear <INSERT NAME>,

I am requesting <INSERT COMPANY>’s financial support for my membership and involvement in the Society of Women Engineers (SWE). SWE one of the largest non-profit organizations dedicated to the advancement and empowerment of women in engineering and technology. The annual cost for me to become a member is <Insert Cost from SWE website for membership level>.

I have been a SWE member for <INSERT NUMBER> years, and a <INSERT COMPANY> employee for <INSERT NUMBER> years. My membership with SWE has provided a forum for me to grow as a leader, manager/individual contributer/executive, public speaker and overall engineer. The professional development skills I gain with SWE allow me to reach my fullest potential as an employee at <INSERT COMPANY>.

<INSERT COMPANY> is a major sponsor of SWE, as both a corporate partner and a conference sponsor for SWE’s Annual Conference/WeLocal. <INSET COMPANY>’s sponsorship of my annual membership helps demonstrate the company’s commitment to SWE and investment in promoting diversity and inclusion on the employee level. 

About SWE

SWE is a 501(c)3 non-profit organization that supports engineers and leaders through networking, professional development and the shaping of public policy, in addition to offering outreach programs and scholarships to inspire young girls to become engineers. SWE champions the value of diversity and inclusion by being a catalyst for change throughout the industry. It is an organization that has supported women for more than 65 years as they seek to be their authentic selves in all stages of their careers and continues to be an organization that I personally value very highly in my own professional development.

The mission of SWE is to stimulate women to achieve their full potential in careers as engineers and leaders, expand the image of the engineering profession as a positive force in improving the quality of life, and demonstrate the value of diversity.

When comparing these values with the mission, vision and values of <INSERT COMPANY>, there are noteworthy parallels to those of SWE in the areas of teamwork, integrity, and respect. In addition, supporting SWE aligns with the organization’s mission for national recognition and providing development opportunities for its employees, as well as the company’s diversity and inclusion goals.

Personal Involvement and Benefits of SWE

<DETAIL INFORMATION ABOUT SPECIFIC INVOLVEMENT AND LEADERSHIP ROLES IN SWE>
Examples
· Collegiate Section Leadership, including chairs or event planning
· Professional Section Leadership, including chairs or event planning
· Conference or webinar talks
· Outreach
· SWE leadership such Senate, Region Leadership, Society Office
· Society Committee membership or Chair
· Mentoring
· PDH or CEUs from conference or webinars
· Training you’ve brought back
· Magazine or blog articles you’ve written
· Networking and connections you’ve made that benefit the company or networking access to company executives

Example: I am currently Vice President of the X  Section, and have previously served as the section treasurer. I have participated in X outreach events in the last year to promote STEM education. I am also a member of the SWE X committee. This has given me X experience. Last year, I presented a talk at SWE Annual Conference on X and brought back trainings on X. I was able to complete X hours of PDH to maintain my PE at a savings of $X to the company because I was a SWE members. SWE also allows me to network with company executives such as X and X, who are members as well. Financially supporting my membership will allow me to continue to do these things and grow as an X employee.

There also are numerous other professional development offerings and opportunities through SWE’s annual conferences and section events that are directly applicable to my career with <INSERT COMPANY>. These allow me to learn new skills and converse with like-minded professionals, many of whom I can call upon to troubleshoot specific issues in the workplace and possibly recruit into our workforce. My membership would also include access to an extensive library of webinars which may be of interest for me to present to the staff/group/department.

By sponsoring my membership and thereby partnering with SWE, <INSERT COMPANY> would be aligning themselves with a premier organization promoting diversity and inclusion in the workplace.

I hope you will consider the information I’ve presented herein and I welcome the opportunity to discuss it further. Thank you for your consideration and support.

Sincerely,

<INSERT SIGNATURE>
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Give Back
OUTREACH PROGRAMS

that encourage girls
to become engineers

Stay Informed
AWARD-WINNING = &S

SWE Magazine

Keep up on issues of interest to women
engineers with SWE Magazine, provided in
both print and digital formats. Read online
only content in the digital version and check
out “uncut content”online via blog posts from
contributing authors.
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SWE offers a number of K-12 outreach
programs and resources to help inspire the
next generation of women in engineering
and technology.

Gain Recognition
AWARDS AND RECOGNITION PROGRAMS

that honor outstanding accomplishments of women in the
engineering profession

SWE also recognizes those who have contributed significantly to the advancement of women
in engineering and technology professions.

@ Participate in

oy SWE'S AFFINITY GROUP PROGRAM

Connect with like-minded individuals to share knowledge, concerns and experiences for
mutual support. Current groups include African-American, Latina, LGBT & Allies (Lesbian, Gay,
Bisexual, Transgender), Internationals, Native American and Canadian Members. We have
other potential groups just waiting for the right leader.

AP

on behalf of women in engineering and technology,

ADVO CATI N G FO R STEM issues, Title IX and other relevant concerns.
For instance, SWE leaders consistently meet with
members of the U.S. Congress to advocate for our
public policy priorities.

SU PPO rt Our Voice The Society undertakes extensive advocacy efforts

JO IN TODAY! swe.org/join

SWE.ORG
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Stay Informed All-Together Blog

AWARD-WINNING

SWE Magazine :
Keep up on issues of interest to women Check out our national and international daily
engineers with SWE Magazine, provided in : news source for SWE, engineering, technology,
both print and digital formats. Read online- ¢ and other STEM related topics.
only content in the digital version and check © vjgit alltogether.swe.org.

out “uncut content” online via blog posts
from contributing authors.

Research and Trends for Women in STEM

SWE recently launched its new trends and stats page. This site will give you

access to research for the state of women in engineering. Categories include: SWE
Research and Contacts, Higher Education, Workplace, K-12 and Global.

Learn more at research.swe.org.

Take Advantage of Professional Development

Gain access to a variety of interactive learning modules, eBooks, one-on-one
executive coaching and SWE's Leadership Competency Model, a professional
development tool for future and current leaders. Get all this and more by
visiting swe.org/learning.

Gain Recognition
AWARDS AND RECOGNITION PROGRAMS

that honor outstanding accomplishments of women in the engineering profession

SWE also recognizes those who have contributed significantly to the advancement of
women in engineering and technology professions. Learn more at awards.swe.org.

Participate in

SWE’'S INTERNATIONAL AFFILIATE AND AMBASSADOR PROGRAMS
SWE International Affiliate status gives your group the opportunity to
utilize the name of the Society for group functions and permits the SWE
members to apply for, or compete for individual awards and program
development grants. The International Ambassador program allows a
SWE member who resides outside the United States to serve in a SWE
leadership position for their city, country, region and the Society.

Visit swe.org/international-member for more information.

) OIN TODAY! swe.org/join

SWE.ORG
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The Society of Women Engineers offers a number of opportunities to empower women to
succeed at every stage of their personal development and professional careers. We do this

through continuous learning, networking opportunities and events.

PROFESSIONAL DEVELOPMENT NETWORKING EVENTS

Advance with

100%

confidence and
experience hundreds
of ways to access
learning for career
and life.

swe ADVANCE

LEARNING FOR CAREER AND LIFE

Connect to
a network of over

38k

peers, mentors and
colleagues through
local sections, events,
social media and
SWE's online
communities.

SWE's
Annual Conference,
WE Local conferences
and career fair, or
access virtual
conference recordings.
Learn more about
WE Local at

welocal.swe.org
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Stay Informed
AWARD-WINNING

Webinars
PROFESSIONAL

DEVELOPMENT SWE Magazine
New Webinars . :
eep up on issues of interest to women engineers
. . Added M_onthly - with SWE Magazine, provided in both print and
Variety of topics for professional and personal  ©  digital formats. Read online-only content in the
growth. We also feature in-depth blog posts . digital version and check out “uncut content”
from many of our webinar presenters. . online via blog posts from contributing authors.

All-Together Blog
Check out your daily news source for SWE, engineering, technology, and other
STEM related topics. Visit alltogether.swe.org.

@ Participate in
Zyaey SWE’S AFFINITY GROUP PROGRAM

Network with like-minded individuals to share knowledge, concerns and experiences for
mutual support. Current groups include African-American, Latina, LGBT & Allies (Lesbian, Gay,
Bisexual, Transgender), Internationals, Native American and Canadian Members. We have
other potential groups just waiting for the right leader.

LE—E SWE SWE
ANNUAL CONFERENCE WE LOCAL CONFERENCES

Attend WE, the SWE Annual Conference, WE Local brings together L@ﬂAL
and have access to over 50 hours of e i participants in all stages of their S
t H

educational sessions and developmen collegiate and professional journey

opportunities. Each year our schedule features i tolearn, energize/re-energize and

lecture presentations, workshops, panel i connect through high-quality professional
discussions and posters covering key topics such i development workshops, networking

as Career and Life Transitions, Leadership i opportunities, inspirational presentations
Development, Inclusion and Cultural Awareness, i and outreach activities.These conferences
K-12 Outreach and more. Virtual conference i bring the excitement, energy and learning

recordings are available post conference (separate : environment of SWE's Annual Conference
fees apply) as well. For more information on WE, : right to the member’s backyard.

visit Conference and Events in the Membership | For more information, visit

section of swe.org. " welocal.swe.org.

SWE.ORG
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